USFQ CUSTOMIZED PROGRAMS
ONLINE APPLICATION GUIDELINE

Thank you for your interest in applying to a customized program with USFQ.
Please follow the instructions bellow in order to apply through our online
application platform. The application should take ten minutes to complete
and you will need a copy of your passport and international insurance
policy. If you have any questions or problems with the application, please get in
touch with us at opi@usfq.edu.ec

1 - Go to the Info for international students section on the USFQ website and
click on Apply to USFQ.

http://www.usfg.edu.ec/programas_internacionales/exchange students/Pagina
s/english.aspx

B iafo in

www.usfa.edu.ec/p:

CONTACTO

Course Options

Students can choose their courses from across USFQ's ten colleges. USFQ offers hundreds of courses each

B Cumbaya Program (Main Campus)
Galdpagos Extension Program
Intercambio Internacional

Customized Programs

USFQ will APPROVE incomplete applications ONLY IF the participant is in the process of obtaining missing personal documentation (e.9.
Passport).

Quito Government Summer Internship Program

1 | USFQ Office of International Programs




3 - Click on Register to create an account on our online platform. Once you fill in
your name and personal email address you will receive an email confirming your
registration and password. Follow the link sent in the email, select Customized
Programs on the drop down menu, and put in your personal email address and
password. You will be prompted to change your password the first time you log
in.

£3.1) USFQ Study Abroad International Student Application - New Registration OPI
USFQ - Office of International Programs
Sent: Thursday, October 6, 2016 3:28 PM
To: Alex Rendén Ayerbe

i\ To protect your privacy, some pictures in this message were not downloaded.

Registration System OPI - Your New Password

Congratulations!! You have successfully created an account to start applying for the exchange program at
USFQ.

Please go back to this web site: USFQ Study Abroad International Student Application and Log in.

Enter your email and this password: b15b56

4 - Once you log in, you will find the main application menu. Click on New
Application and begin filling out all the relevant fields. Please note, you can
always find our Emergency Protocol Guidelines for earthquakes and volcanic
eruptions as well as our Student Information Manual by logging onto our
platform through the main USFQ website at all times.

e L

@ 1D Full Name Email
1714789466 - Alexis Rendon Ayerbe arendon@usfq.edu.ec
1714789466 - Alexis Rendon Ayerbe arendon@usfq.edu.ec

é 1714789466 — Alexis Rendon Ayerbe arendon@usfq.edu.ec

2 | USFQ Office of International Programs



USTQ

5 - There are six parts to our online application. In order to advance to the next
section, please fill out ALL THE FIELDS in the Personal Information and
Emergency Contact Information selections and click on Save.

1. Personal Information

2. Academic Information

Personal Information

Name™* Last Name* Personal Email*

Date of Birth*
YYYY-MM-DD

Full Name™ as it appears on your passport) University Email*

Passport Number* Gender*

Inprocass in tho box boiow.

Citizenship®

Male: Female: (

Ethnicity™

Asian ) Black
Indigenous/Native ) Latin/Hispanic
Caucasian/White | Pacific Islander

Other...

| prefer not to say
Emergency Contact Info
Last Name*

Name* Relationship*

Email* Telephone Number® Mobile*

:> B e i

6 - After completing this first section, you can come back and edit your
application at all times until you submit the application. Fill out each section
and remember to SAVE YOU PROGRESS.

In Section 5, Personal Documents, please note that the copy of the front page of
your passport and international insurance policy must each be uploaded in a
single PDF file size under 4 MB.

If you are traveling to our Tiputini Biodiversity Station (TBS) as part of your
program to USFQ, you must also upload a copy of your yellow fever vaccination
card. The image MUST include: your name, the date, the stamp of the institution
administering the vaccine, and the peeled off sticker from the vaccine that

INTERNATIONAL CERTIFICATE OF VACCINATION
OR PROPHYLAXIS

' IVAN ANTHONY S. HENARES oottt S R M
" titegfon cocume clicathe

Meatth Rogtatons

(BT

| V& MAR 203 |

~

Contificate valld | Oficiatstamp

Manufacturer and
batch No. of vaccine or
prophylaxis

Vaccine or
prophylaxis

Signature and professional status

Date | of supervising clinician

administgring

YELLOW F}Z\'ER | Al r G

ALESTHD, ¥PH
-

confirms that the right
vaccine has in fact
been administered. An
image of the yellow
fever vaccination
card with just your
name and date are
NOT sufficient.
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7 - Once you have completed all the sections, click on Submit. You will then be
directed to the main page on our platform and will not be able to edit your
application further.

If the submit button does not appear, it means that you still need to complete
some of the information in the required fields in previous sections. Please go

back to the previous sections and complete all fields marked with an *

In order to SUBMIT your application, please go back and complete ALL the missing information in the fields marked with a (")

You will able to edit and add information to this application at any time UNTIL you submit the application.

8 - Once we have reviewed and approved your application, you will receive an
email indicating you to log back into our online platform.

If you DO NOT have to take a Spanish Placement Exam, you will just see a
message indicating that you have completed the application and reminding you
that you can always find our Emergency Protocol Guidelines for earthquakes
and volcanic eruptions as well as our Student Information Manual by logging
onto our platform through the main USFQ website at all times, as described in
steps 1 & 2 of this application.

At this stage, you have completed the application and no further action is
required from you UNLESS you need to send us an updated copy of your
passport or yellow fever vaccination card. Please get in touch with us at
opi@usfqg.edu.ec
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*** SPANISH PLACEMENTE EXAM ONLY * * *

9 - Once you log back onto your application, please click on the Post Acceptance
tab on the right hand side of the application and click on you extant application.

Click on accept terms and conditions and click on Save, and then Next.

ompleted Applicatio
1. Complted pplcaton ]
2. Spanish Placement Exam Dear Alexis Rendon Ayerbe,

Congratulations! You have been accepted to participate in the Customized Program, Fall 2016
(Aug-Dec)

If you did not submit your passport information with your application or other additional documents with
your application, please e-mail us that information as soon as possible. If there are any changes to your
passport information in the future, itis extremely important you let us know.

Please be aware that you can access our Emergency Protocol Guidelines for earthquakes and
volcanic eruptions as well as the Student Information Manual AT ALL TIMES by login back onto your
application.

If you have to take a spanish placement exam as part of your application, please follow the instructions on
the Spanish Placement Exam subsection by accepting the terms and conditions and ciicking next bellow.
Your Spanish Placement Exam Log-in ID and password are: opi1234

Your ID and password are exactly the same.

If you have any questions please do not hesitate to contact us at any point in the pre-departure process:

opi@usiq.edu.ec

Sincerely,
Office of International Programs USFQ

Accept Terms and Conditions??
=

10 - Follow the instructions on the final section of the application to take the
online Spanish Placement Exam.

Once you have completed the exam, return to the application, check the box
indicating that you have completed the exam, insert your score, and click on
finish.

2. Spanish Placement Exam

« Please read the following Instructions

« The exam will last for an hour and a half. You can take the exam at any time of
the day.

« Your USER NAME and PASSWORD are in your acceptance e-mail.

«The exam will last for an hour and a half. You can take the exam at any time of
the day.

« You can only take the exam once. If you are not ready to take the exam DO
NOT start the exam.

« The grades wil be sent to you immediately after you take it.
« If you have problems logging in, try again later as the server might be busy at

that moment. If you still experience problems, or have any additional questions,
please contact us: 0pi

Check this option when completed the
Spanish Placement Exam

Please enter your score
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